RULES ON PROCEDURE AND CRITERIA FOR RECOGNITION OF NON-FORMALLY
ACQUIRED KNOWLEDGE AND SKILLS (passed by the Senate of the University
of Primorska in January 2009) — a summary

Contents of the rules

These rules regulate the procedure for assessment, verification, certification and recognition of
knowledge and skills acquired by non-formal and informal education before enrolment and during
study at the University of Primorska (UP) and the criteria for recognition of these knowledge and
skills.

Recognition of non-formally acquired knowledge

The procedure for assessment, verification, certification and recognition of non-formally acquired
knowledge and skills can be applied for by the candidates who wish their non-formally acquired
knowledge to be considered as an enrolment condition or as a part of obligations of the study
programme they are enrolling in or they are enrolled in.

Principles in the procedure for recognition of non-formal knowledge

The UP recognizes the non-formally acquired knowledge and skills which in contents, extent and
level of complexity entirely or partially correspond to general or subject specific competences
determinated by the study programme the candidate is enrolling in or is enrolled in.

Performers of the procedure for recognition of knowledge acquired by non-formal education

For purpose of performing the procedure for assessment, verification, certification and recognition of
non-formally acquired knowledge and skills the UP member appoints the Commission for recognition
of knowledge and skills (CRKS). The CRKS competences are regulated by the rules of the UP member.

Grounding for recognition of knowledge acquired by non-formal education

The grounding for recognition can be different certificates of non-formally acquired knowledge and
skills or these knowledge and skills alone.

Verification of knowledge acquired by non-formal education

The verification of non-formally acquired knowledge and skills can be carried out by the interview
with the candidate, by his/her defence of his/her knowledge, by oral or written exam or by the
assessment of the candidate's products and services.

Criteria in the recognition procedure

In the recognition procedure the following criteria are taken into account:



- the assessment of the acquired competences has to be based upon, first of all, educational goals or
entrance conditions of the study programme the candidate is enrolling in,

- provenly acquired knowledge are recognized to the candidate irrespective of the place and manner
in which he/she acquired them.

Procedure for recognition of non-formally acquired knowledge

The procedure for recognition includes:

- submission of application

- eventual supplementation of the application

- treatment of the application by the commission

- release of conclusion

- eventual complaint of candidate.

The procedure from the submission of the application to the release of the conclusion must not take
more than 2 months.

Application for recognition

The procedure for recognition begins when the candidate apply for the procedure, namely by the
application submitted at the UP member's office for study affairs.

If the application is not complete, the office must ask the candidate to suply it.

Obligatory contents of the application for recognition of non-formally acquired knowledge

The application for recognition of non-formally acquired knowledge and skills must include the
candidate's portfolio with CV and the evidences on the knowledge he/she wants to be recognized to
him/her.

Treatment of the application by the authoritative body of the member of the UP

If the evidences on the non-formal knowledge and skills the candidate wants to be recognized to
him/her suffice, the commision can release the conclusion on recognition of these knowledge and
skills immediately. In contrary case, the commission first sends the candidate to the verification of
the knowledge he/she wants to be recognized to him/her (which is performed by appointed
highschool teacher or the assessment commission) and then releases the conclusion on recognition
of this knowledge.

Assessment of knowledge

The success of the candidate in the framework of verification of his/her non-formal knowledge is
assessed by descriptive marks.

Release of conclusion

The conclusion on recognition of non-formal knowledge and skills concretely states which non-formal
knowledge and skills and which competences are recognized.

Complaint of the candidate

The candidate can complain against the conclusion in 15 days after he/she received it.



Inscription of the recognized study obligations into the evidence register

If the candidate enrolls at the UP member, the recognized study obligation is inscribed to him/her
into the evidence register.

Procedure costs

The costs of the procedure for recognition are paid by the candidate on the basis of the UP tariff.



